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PART 111
ONVEFRNMENT OF PIINTAR

DEPARTMENT OF SCHOOL EDUCATION
{Education-5 Branch)
NOTIFICATION
The 10th May. 2018
No. G.S.R. 26/Const./Art.309/2018.-In exercise of the powers

conferred by the proviso fo Article 309 of the Constitution of India and all
other powers enabling him in this behalf, the Governor of Punjab is pleased to

make the following riles, regulating the recruitment and the conditions of -

Service of the persons appointed to the Punjab Education ‘Department

Ministerial and Non-Tcaching Staff (Headguarter) Group C Service, namély:-

RULES _
1. Short title, commencement and application (l) These rules may

ciomom MATeT LT an T
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Teaching Staff (Headquarter) Group C Servrce Rules, .,01 8.

(2) They shali come into force on and with effect from the date of their
publication in the Official Gazette.

(3) They shall apply to posts specified in Appendix "A’.
2.  Definition.~(1} In these rules, unless the context otherwise reﬁnirec.‘

(a) ‘Appendix’ means an Appendix appended to these rules;

(b) ‘Director’ means the Director of Public Instructions (Sécondary-

Education), Punjab;

(c) 'Government’ means the Government of the State of Punjab in the
Department of School Education; and

(d) ‘Service’ means the Punjab Education Department Mmistenal
and Non Teaching Staff (Headquarter) Group C Service. |

(2) The words and expressions used, but not defined in these rules, shall |
have the same meaning as assigned to them in the Punjab CivilServices -

{General and Common Conditions of Service) Rules, 1994,

3. Numbher and character of posts.- The Service shall comprise the posts

specified in Appendix 'A’:

Provided that nothing in these rules shall affect the mherent right :
of the Government to add t¥ or reduce the number of such postyerto
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create new posts with different designations and scales of pay, whether
permanently or temporarily.

Appointing authority.- Appointment to the Service shall be made by
the Director.

Pay of members of the Service.- The members of the Service shall
be ent tled to such s:ales of pay as may be anthorized by the Depariment
of Finance from time to time. The scales of pay, at present in force, are
given in Appendix "A",

Method of appointment, qualifications and experience.- (1) All
Appo ntments to bhe Service shall be made in the manner as specified
again: t that post ‘n Appendix "‘B'.

Provided that where the Government is of the opinion that it is
expecient to do so, the Government may, in exceptional case, fill in the
vacan:y by making appointment of the persons by transfer from zny
other State Governtnent or Government of India against the direct quota
if the serson holds identical or analogues post.

(2) o person shzll be appoihtcd to any post in the Service, unless he
posse sses the qualincations and experience specified in Appéndix 137

(3} \ppointmen: o the Service by promotion shall be made on senior ty-
cusr-i 1erit basis, :nd no person shall have any right 1o claim promot-on
on Uw basis of senivrity alone.

Depatmental examination.- A person appointed to the Service sither
by wy of direc’ recruitment or otherwise shall have to pass he
Depa-tmental exan-ination and proficiency in computer skifls wichina

perioc of two yeass from the dgie of his initial appointiment in accordaace -

witl: e syllabi ané guidelines framed by the Government from time to
time wnd  to be conducted by the Dircctor or any other authority
empo vered by the Sovernment in this behalf in addition to fulfil mznt
of th: requisite - ualifications and éxp:riencc specified in Appen iix
13, . lowever, tll a member of Service pésses the Departn:erlél
examnation, hé » tH notbé entitled {o his annual increments, R 4

- Disci pline, puni.\i-.ment and appeal.- (1} In rire matters of dise: 2| ine,
punis iment and _poeal, the members of the Service shall be govs
by the. Punjab Cizjxi Services {(Punishment and-Appeal) Rules, ISk
amen fed rom titic to time,
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(2) The authority empowered to impose penalties as specified inrule 5
of the Punjab Civil Services (Punishment and Appeal) Rules, 1970, and
the appellate authority thereunder in respect of the members of the
Service. shall be the Director and the Goverament respectively.

Application of the Punjab Civil Services (General and Common
Corditions of Service) Rules, 1994.- (1) [n respect of ihe matters,
which are not specifically provided in these rules, the members of the
Service shall be governed by the provisions o :he Punjab Civil Services
(General and Common Conditions of Service) ules, 1994, as amended
from time 10 time. '

(2) The Punjab Civil Services (General and Common Conditions of
Service) Rules, 1994, at present in force, are :cntained in Appendix 'C'.

Assigning of additional duties/responsibilities.- Notw ithstanding
anything containzd in these rules, the Government or any other authority
empowered in this behalf in addition to normal duties may assign the
members of Service any kind of special duties /responsibilities to be
specified trom time to time in furtherance to enhance the efficiency of

official functioning and quality of education.

Repeal and Saving.- The Punjab Education Department (Hznd Offices)
Clerical Service Rules, 1941 in so far as they a-e applicable io the member
of the Service, are hereby repealed:

» Provided that any order issued or any a-t:on taken ander the rules
so repealed, shall be deemed to have becn issued cr taken under
corresponding provisions of these rules.

Interpretation.- If any question arises as 10 e interpretation of these

rules, the Government in consultation with the Jepartment of' Personnel
shal! decide tie same,

R T
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(Sec rule 1(3), 3 and 5

€ aps M 1
=2rial  Designation of

Number of
to. the Post Posts

Perma-T, -
o t:;npo Total Scales of Pay + Grade pay
. : ry (in Rupees)
4 5 6

Junior Scale 12 0
12

~ 1=

. _ Stenographer | 10300-34850+3600
2 Clerk-
E'erk cum-Data 74 0 1y ;
niry Operator 10:300-34800+3200
3 Librarian
4 . 2 0 @ 5910-2020¢
~ Steno—typrst 29 0 i +3000

-5 Driver Y 10300-34800+3200

“ o 04 5910-20200 2400

¢ 5
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APPENDIX ‘B’
(See rule 6)

" Senal

No.

Percentage for
appc intment by

Dasignation of
the Post

qualifications and experience by

Direct Promotton Direct
appointmert _ appointment

Promotion

2 3 4 3

6

JuniorScale  Twenty -fire  Seventy -five As per
Stenographer percy 1t percent provisions
contained in
the Punjab Civil
Services
{Cieneral and
Cormmon
Conditions
of Service)
Rules, 1994
for the post
of Junior Scale
Stenographer as
aniended from
time totime.

From amongst the Steno-
typists who have an
experience of working as
such fora minimum period
ofthree years and
qualifies a Stenography
test in Punjabi and English
to be held by theappointing
authority ata speed
specifizd by the
Govemment from time o
time.

1=

Hunc ed - Should have
percs at passed 16+2
- ¢amination
from a
recognised
university or
. institution and
- ' whi have passed
WO years
Dinloma course
in Library
© . Science fioma
-etognized
university or
nstitution,

Librarian
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Clerk-cum-

Data Entry
Operator

oAt

Eighty-five
percent

]

WM AL, Wheaw ® _ e

Fifteen
percent

As per
provisions

cc ntained in

the Punjab

Ci-il Services
{C cneral and

an ended from

COmmon
€ ondtions
of Serviceg)
Rules, 1994
frthe post
fClerk as

time totime.

AR b Al

.,

{i) From amongst the
Group-C employees
working under the control
of the Director (whose pay
scale is lessthan the pay
scale of Clerk) having an
experience of working as
such foraminimum period
of two years or Group-D
employees, working under
the control of the Director
having an experience of
working as such fora
minimum period of five
years and minimum
educationa] qualification
of Matriculation (with
Punjabi);

(i) Qualifies a typing test

. in English and Punjabi, on

computer to be conducted
by the appointing authority
or Departmenmt of
Information Tectmology at
aspeed of thirty words per
minute; and

{iii} The probation period
shall be cleared only after
possessing a course of at
least one hundred and
wenty hours _With handson
exeperience in the use of
Personal Corhputer or
Information Technology in
Office  Productivity
applicalioﬁs_ or Desklc;p

Publishing apptications -
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from a Government

recognised institution or
reputed institution, which
is 1SO 9001 certified.
4 Steno-typist Hundred - Asper
percent provisions
contained in
the Punjab
Civil Services
(General and
Common
Conditions bf
Service)
Rules, 1994
for the post
of Steno-typist
as amended
from time to
time.
) Driver Seventy -five Twenty i) Should From amongs! the
percen percent have passed - Group D' employees
Mairiculation  whoare working under the
examination control of the Director, whao
arits have passed Matriculation
equivalent examination or its ’
froma equivalent from a
recognized recognized Board or
Board or Institution afongwith valit
Institution:and, ~ Driving Licence for Light
: ii) Skould  Motor Vehicles
_ havevalid - Commercial with
Driving four year experience
. Licencefor . asDriver.
’ 1ight Motor
A \’ghicles
i . " iCommercial) -
. with ) ]
; E
2
4 |
T 3
{ ar
¥ - A
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four years

experience

as Driver.
&
ey
3;.
o
£
3
) .
3 &
. 3 ) 3;;

ol Lt My
GO i B
EETFE ]

-

oA

-

R

PUNJAB GOVT, GAZ., MAY 25,2018 1071
(JYST4, 1940 SAKA)

APPENDIX ‘C’
{See rule 9}

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL POLICIES BRANCH-1}

NOTIFICATION
" The 4th May, 1994

No. G.S.R. 33/Const./Art. 309/94. — In exercise of the powers
zonferred by the proviso. to Article 309 of the Constitution of India, and all
her powers enabling in this behalf, the Governor of Punjab is sleased to
inake the following rules regulating the recruitment and generai anJd common
conditions of service of pezsons appointed to Group ‘A, Group ‘B’ and Group
‘(" services in connection with the affairs of the State of Punjab, namely:-

1. Short title, commencement and application.— (1} These rules may
» called the Punjab Civil Services (General and Common Corditions of
svrvices) Rules, 1994 as amended from time to time.

(2) They shall come into force at once.

{33 They shall apply to all the posts in Group ‘A, Group "B’ ind Grou;; .
C’ services in connection with the affairs of the State of Punjab.

!, Definitions.— [n these cules, unless the context otherwise re quires,-

(a) “appointing authority” means an appointing authorizy specified as
such in the Service Rules made under Article 309 of the Constitution
of Indian in respect of apy service or post in connection with the
affairs of the. State of Punjab; )

(b) “Board” means the Subordinate Services Selection 30a , Punjab
or any other authority constituted to perform its functios; ’

(¢) “Cemmission™ means the Punjab Public Service Cofmm ssion;
S Ad “direct appointment™ means an appointment made otherwise than,
by promotion or by transfer of a person already il the service of
Govermnment of India or of a State Government; . 5 - ®

(e) “Government” means the Government of the Statf.;.of Punjabd in
. the.Department of Persomnel and Adnuinistrative Rzfor ns;

il
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(f) “recognised university or institution” means,- will be restricted only to first generation dependent

(i)  any university or institution incorporated by law in any of the

members/next of the Kin.

State of Indi4; or Note.-The Government reserves the right to include any other category
(iiy any other university or jnstitation, which is declared by the

govemment to be recognised university or institution for the

of Awardees for the purpose of providing employment to the
category of War Heroes, as may be notified.

purposes of these rules; 3. Nationality, domicile and character of persons appointed to the

(2) "Service” means any Group "A’ Service, Group ‘B’ Service or Service. — (1)} No person shall be appointed to the Service unless he is, -

Group "C* Service constituted in connection with the affairs of the {(a) aCitizen of India : or
) i ST SO vi i dix: .
State ol Punjab as per scales given in 1h§ Appendix; (6) a Citizen of Nepal ; or
(h) “Service Rules” mcans the service rules made under Article 309 R .
o o ) . - o {(c) a Subject of Bhutan ; or
of the Constitution of India regulating the recruitment and conditions .
(d) aTibetan refugee who came over to India before the st day

of service other than the general and commom conditions of service
of persons appointed to any service or post in connection with the
affairs of the State of Punjab: and

of January, 1962 with the intention ofpenﬁanently setthing in
India ; or

{e) a person of India origin who has migrated from*Pakistan,

(i) @ “War Hero” means a defence services personnel or a pata-
Burma, Sti Lanka and East African Countries of Kenya,

military forces personnel, who is a bona fide resident of Punjab
State-and has been killed or discharged from service on account
of disability suffered by hiim on or after [st January, 1999 while -
fighting in a war declared so by Govemnment of India, in
operations in Kargil or any other Sector in J. and K. irt the on
going conflict with Pakistan cther operations whicli may be
notified by the State Government to have been undertaken for
prcserving'the unity and integrity of the Country- or '

Uganda znd United Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zamb.a, Malawi, Zaire, Ethiopia
and Vietnar with the intention of permanently settling in India: -

Provided that a person belonging 1o any of the categories (b),
(c), {(d) and (e} shall be person in whose favour a cestificate of
eligibility has been given by the Government of Punjab in the
Department of Home Affairs and Justice.

(i) a defence services persommel or a para-mi litary forces {2) A person in whose case a certificate of eligibility is necessary may-

crsonnel who was a bona fide fesident of Punjab State and, Cadm I .
P be admitted to an examination or interview conducted by the

~ was posthumously decorated with Paramvir Chakra, Mahavu .
-or Vir Chal-.ra prowded that,

.(a) In etccptlonal instances. the cases of such War HchE:x

Commission or the Baard. as the case may be, on his furnishing.
proof that he has applied for the certificate but he shall not-be
appointed to the \.erwce wnless the necesary certificate is giver to

-

L . T

LR A

IRy

. may also be covered, with the prior approval of the him by the Government of Pun|ah i the Department ‘of Home'

Z I Dep'artm'ent of Persannel who though, bona fidy AfTairs and Justice,
€, ' I residents of Punjab State are yet closely connected- o L 3) No r :
i . the State of Punjab: ' e (3} No person shall be recruited to the eV ce-by direct appmmmem
- L unless he produces,- b
f; {b) In the case of War Heroes; fail:ng in the category (i) ] ’ @) nifi ; ' '
. . a certificat i .\ rincinal- e
. . above, the benefits to be givenby the State Governmért . € of character from the principal'academic officer
3 . : . .\ LT N
i i s
S 5 4
2 g o
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4. £ 33* - il g
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of the university, college, school or instittljtion last attended, if
any, and similar certificates from two responsible persons not
being his relative, who are well acquainted with him in his
private life and are unconnected with his university, college,

school or institution; and

{b) an affidavit to the effect that he was never convicted for any
criminal offence involving morai turpitude and that he was
never dismissec or removed from service of any State
Government or of Government of India, or of any Public
Sector Undertakings.

4. Disqualification.- (1) No person,-
(a) who has entered into or contracted a marriage with a person having
spouse living; or
(b) who, having a spouse living, has enterec into or contracted a marriage
with any person, shali be eligible for appointment to the Service:

Provided that the Government, if satisfied that such marriage is

bermissible undor the personal 'aw applicable to such person and

the other party to the marriage and th: t :here are other grounds for
. so doing, exempt any person from the cperation of this rule.
5. Age.~ (1) No person shall be recruited to the Szrvice by direct appointment,
if he is less than eighteen years or is more thanthirty years of age in the case
of non-technical posts and thirty three years in tae case of technical posts on.
the st day of January of the y{ur 1mmed|ate!y weceding the last date fixed

for submission of applications by the Commiss on or the Board, as the case
- may be, or unless he is within such range of minirium and maximum age limits

as may be specificaily fixed by the Goveminent from time to time :

Frovided that where différent lower ang upper age limits have been
specifically prescribed for posts in the ‘;emce Rules, these timits shall be
-made applicable for appointment.to such posts .

-

Provided further that the §pper age limit may be relaxed up to forry-f ve

- years in the case of personsé_already in th§ r.mploymen[ of the Punjab .

3 d .
Government, other State Gove‘r"nment or the Government of India:

Provided further that in—t-lge case of candnzdaaes belanging to Scheduled

Bl LI e TUNTR T
AR IR 2. B
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Castes and other Back-vard Class, the upper age limit shall be such as may be
fixed by the Government from time to time.

(2) In the case »f ex-servicemen, the upper age limit shali be such as
las been prescribed in ' he Punjab R :cruitment of Ex-servicemen Rules, 1982,
as amended from time to time.

(3) In the case >f appointment on compassionate grounds on priority
basis, the upper age limit shall be such as may be specifically fixed by the

Government from time to time.

{4) Inthe case fappointment of a War-Hero, who has been discharged
from defence services - para-military forces on account of disability suffered
by him or his widow ¢+ dependent nember of his family, the upper age limit
shall be such as may »e speeifically fixed by the Government from time to
time.] ) )

SA. Increase in upp2r age limit. - Notwithstanding anything contained in
rule 3, on and with ¢ffe ot from the commencement of the Punjab Civil Services
(General and Comraon Conditions ¢  Service) Amendment Rules, 2010, where
in any other Service n les, or in Go /ernment instructions, the upper age limit
for appointmént to ary Service or for any category or persons, if different
from thirty five y:an, it shall be deemed to have been increased by two
years. |

6. Qualification eti.— Subject t1 the provisions of these rules, the number
and character of posts method of r zeruitment and educational qualifications
and experience for ajpointment o a post or posts in‘a Service and the

. departmental exarhin: tion, if any, ‘hall he such as may be specified in the

Service Rules maca fir that Service:

Provided that where appointment of Group™A’ and Group ‘B’ non-
technical post is of‘ercd to a War-he ro, who has been discharged from defence

. services or para-milite -y forces on account of disability suffered by him or his

widow or dependent m ember of his family, under the instructions issued in this
behdif by the GoVz2m:aent, the edi.cational qualification to be possessed by
such person shal f:K:wq ;adﬁation frsm a recognized university. Such person-
who is offered Group§ A"and Group *B or Group "C’ non—technicdl post, shall
not, however, be réquired to possess experience uflechmc.af ornon-technical

post at the time (mes's aitial appoin ment.

i ..g.iumt-m..\
21, I,
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7.  Probation.— (1) A person appointed to any post in the Service shall
remain on probation for a period of three years, if recruited by direct appointment

and one year if recruited otherwise:

Provided thar.-

(a} any period. after such appointment, spent on depufation ona
corresponding or a higher post shall count towards the period
of probation;

(b} in the case of an appointment by transfer, any period of work
on an equivalent or higher rank, prior to appomlment to the
Service, may in the discretion of the appomtmg authority, be
allowed to count towards the period of probation;

(c) any period of otficiating appointment to the Service shall be
reckoned as period speat on probation; and

(d) any kind of leave not exceeding six months during or at the
end of period of probation, shall be counted towards the period
of probation.

(2) If,ia the opinion of the appointing authority, the work or conduct of
a person during the period of probation is not satisfactory or he has
failed to pass the denartmental examination, if any, prescribed in
Service Rules within a period not exceeding *one and a half years
trom ihe date of appointment, it may, -

{a) ifsuch person is recruited by direct apocintment, dispense with
his service, ot r2vert him to a poston which he held lien prior to
E his appointment to the Service by di;ect appointment ; and
by i such person is appoinied otlierwise, - -

(i)  revert him to his former post; or

(i)  deal witn him in such other manner as the terms and-

conditioss of the previous appt)mtmen! permit. |

(3) On the completicr: of the purrod of” probation of'a person the
’ app)mtmg authority may -

LY )

.

{a) -ifhis work and conduct has in its opinion been satisfactory —

- 0]

confirm such person, from the dat_e-ofhss appointment

,
A
VI
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¥
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or from the date he completes his period or probation
satisfactorily, it he is not already confirmed; or

(v declare that he has completed his probation satisfactori ly.
ifhe is already confirmed; or

{b} If his work or conduct has not been in its opinion, satisfactory
or if e has failed to pass the departmental examinatior, if
ary, specified in the Service Rules-

(i) dispense with his services, if appointed by dirzct
appointment or i appointed otherwise revert him to his
former post, or deal with him in such other manner as
the tenms and conditions of his previous appointment
may permit ;

(i extend his period of probation and thercafter pass such
order as it could have passed on the expiry of the period
of probation as specified in sub-rule(1):

Provided that the wotal period of probation inc huding extension,
if any, shall not exceed three years.

8. Scniority.— he senioritly infer se of persons appointed to posts in gach

cadre of a Service shall be determined by the !t.ng,th of continuous service on
such bost in that cadre of the Service:

Provide d that in the case ofperciuns recruited by direct appointment

whnjum within the period specified in the order of appointment or within such
period as may be ex tended from time 1o time hy the appointing authority sub.ect
10 naximum of four months from the date ol order of appointment the orler
ol merit determined by the Commission wr the Board, as ‘he case may be,

shall 1ot he disturk =d:

Provided further that in ¢ase a perstn permitted to join the [ost

after the expiry o the said period of four months in consultation with the

Comynission or the Board, as the case may be_ his scmnrlLy shall be determized -

' fmm the date hCJC ins the post:

‘ i Prowd'id further that in case any person of the next selcctmn QET

Awmed a post in the cadre of the concerned Service betore the person refer-ed
‘toin lhc preceding proviso joins, the persen'so referred shall be placed below

- -3 3
= - %
3
R ‘ ‘: . . i< =
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all the persons of the next select on, who join within the time specified in the
first proviso: :

Provided further that i the case of two or more persons appointed
or: the same date, their scniority shall be determined as follows:-

(a) aperson appointed b direct appointment shail be senior to a person
appoint2d otherwise

{b) a perscn appointed b promotion shall be scnior to a person
appoiated by transfe ;

{¢) inthe :ase of pers: 1 appointed by promoticn or transfer, the
seniori'y shall be d. lermined according to the seniority of such
perscns in the appc .niment from which they wvere promoted or

transfe-red ; and

{d) In the case of persos s uppointed by transfer fro.n different cadres,
* their scniority shall b2 determined according to pay, preference
being viven to a pe:sen who was drawing a hisher rate of pay in -
his pre vious appoir ments; and if the rates of nay drawn zre also
] the saie, then by t eir length of service in these appoin:ments; 4
- and if the length of ‘uch service is also the sar:e, an older person

shall b senior to a - 0 4nger person’:

*"Provided further hatin the case of persons recruited by dir.‘:ct12

appciriment in thee ime cadre obtaining equal marks, durirg same *

selection process, t-¢ir inter-se-seniority shal be determ:ned on *
4 the basis of theirag . Thatis, an older person siiall be senicrto the
Mote.- - Seniority of persc appointed on purely pr ovisional Lasis or
orx adhoc basis shall be de: :rmined as.and when they are re; 'ularly‘
.;.)pomted keeping in v:ew?‘ he dates of such regular appointment.

9. . Liability of members o "Service to tramafer- A member of a 5erwceg'r
|‘1gv be transferred to any pcg vhether ineluded in any ¢ ther Service oF not,

f"i he same terms and condif >r's as are specified in rule 3. 17 of the Punjal **

-

¢ivil Service Rules, Vo]ume-g’ Part1. - ’ - '_,; ‘

13, Liability to serve.-A i n.ber of Service shall be l:able to serw at- anyw
-w ace, whether w thin or outg the State of'Pt njab, on be ng ordercq 50 to doy’

. ) 3
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by the v ppointing authority,

11. Leave, pension and other matters.- In respect of pay, leave pension
and all other matters not expressly provided for in these rules, a memter of
Service shall be governed by such rules and regulations as may have >ezn or
may hereafler be adopted or made by the competent authority.

12. Discipline, penalties and appeals.- (1) in the matter of discipline.
punish nent and appeals, a member of a Service shall be governed by the
Punjab Civil Services (Punishment and Appeal) Fules, 1970, as amended from

time to t'me.

(} Theauthori'y empowered to impase penalties specified int 42 5 of
the Puyab Civil Services (Punishment and Appeal) Ruies, 1970, and the
appellute authority thereunder in respect of the Government employze shall
he suchi 15 may be spe.ified in the Service Rules,

13. Liability for vaccination and re-vaccination.- Every member . f the
Servic: shall get himself vaccinated and re-vaccinated when Prnjab
Govers rient so directs by a specidl or general o-der.

14. Cathof aBepiance.- Every member of a S :rvice, unless he has 1lready
done s> shall be reqiired to take oath of allogiance to India and ©» the

Const uiton of Indiaa: by taw established.

*I4A.  Minimum Educational and other Qualifications for
appoir t nent to the post of Senior Assistant by —

Ciect Appointment’ Promotion

No person shall be given direct From amongst the slerks, who have
appoirtment to the past of Senior  an experience of wi rking as savh for
Assistait under the Punjab  aminim wn period of (ive yea-s

Goverrment, unless he —

(i)  Possesses i€ Bachelor's

Degrec trom a recog,m ,ed University -
orlestizction;and "

{i). & uxlifes in, lheemnpel'rtive test

specifik by the appou ting 1uth0nty

fram @ Ye to t1me and

s
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(i) Possesses at least one hundred

and twenty hours course with hands

on experience in the use of Personal
Computer or Information Teclx?ology

in Office Productivity applications or
Desktop Publishing applications fr?m «
a Government recognised instil.mtmn

or a reputed institution, which is 180

9001, certified.

OR

Possesses a Computer int'ormationl
Technology course equivalent to '0
leve! certificate of Department of
Electronics Accreditation of Computer
Courses (DOEACC) of Government
of India.

(2) The person so appointed as Scnior.
Assistant i ferms of the Provisions ?1
sub-rule (1), shall have, before I.ns
appointment, | passed a test in l?.r.lghsh
and Punjabi respectively typewriting on
Computer to be conducted by the
Board or the appointing authority or the
Department of lformation ‘I'echnol(?gy,
as the case may be. at a speed of thirty
words per minuie:

Provided that where appointment
& Grou-p ‘B non-technical post is
otfered to a War Hero, who has been.
discharged from Defence S_erymesI or
dependent fr'fﬂm,l)efencg Ser.w,ces ar -
dependent mcmbf:r ofhis f'am.lly under
the instructicjns issued in [.hls p:ch'alf
Fy'the Govgf_r'\megll, the educau(_)nal

bl oot Al

4

s Ay

<
* r

-
Y |
o
oo

", W the Ciovernment, the educationai qualifi
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qualifications to be possessed by such

person shall be Graduate from a
recognised University or Institution.

However, such person shall not be
required to qualify the test in Punjabi
Type-writing as provided in sub-ryle

(2)11'

15. Minimum educational any olhgr'qua!iﬁcationsf

(1) (i} No person shalf be given direct appointment to the post of
Clerk under the Punjab Govarnment unless he possesses the
Bachelor's Degree from a recognised u'niverxity or institution;
and

{id)

Possesses at least one hundred and twenty haurs course with

hands on experience in the use of Personal Computer or

roducti-ity applications
or Desktop Publishing applications from a Government

recognised institution or a reputed instituticn, which is (SO
Q0C!, certified.

Information Technology in Oftice I

OR

Possesses a Computer information Techaology course

equivalent 1o ‘0 level certificate of Departme:

t of Electronics
Accreditation of Compuzer Ceurse ( JOEACC) of
’ _ Government of Indja. :
{1 The person so appointed as Clerk in terms of the provisions of sub-
" tule

(! 3 should hdve before his appointment passed **3
Hunjab Typewriting respectively on computer, to be cond
or the ahpninling authority or the Departmen
the case may be, at a.speed of th

test in English and
ucted by the Board -
f Information Technology, as
irty words per minute, »

Provided that where appeintment of Ciroup ¢ non-teuhnical'post is
Wffered 1o a 'War Hero, who has been dischay .

arded from deferce services s
- lependeat memeber of his family under the instructions issue! in this behalf

c,}ztinn 1o be poss :ssed by such
"person shall be Gradua‘[e from a recognised Uné\ ersity cr Instity ion. However,
- . - . . o -

4 -
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such persor shall not be re
specified It sub-rule(2Y"
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Degre
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